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Dear Parent/Carer 
 
WINTER WEATHER 
 
As winter progresses there is always the possibility of the school having to close at any time 
because of an emergency, such as severe weather, no water, electricity or heating. If this is 
the case it may not be possible to notify you in advance. When the school is ‘closed’ due to 
inclement weather, this is normally only the case for pupils who live in outlying areas/travel 
by public transport. The school usually remains open for most staff, except those who are 
unable to travel due to severe weather 
 
On occasions, it may be necessary to close the school to everyone. In this case, it is 
extremely important that all pupils, parents and carers are aware of procedures. Some 
parents/carers are often best placed to decide whether it is safe for their child to travel and, 
in this case, must notify the school via the school absence line. When the school makes the 
decision to close, it is vital that we are able to communicate this as quickly as possible to 
pupils, parents and carers. 
 
At the start of the session, you should have completed and data capture form, where you will 
have checked or updated Emergency Contacts. If you would like to add any other emergency 
contacts to your child’s record, please make sure that we have the name, address, email 
address and telephone number for any new contact. Make sure that your child knows the 
names of your emergency contacts.  
 
Please always await official confirmation from the school that it is closing. Speculation on 
social media is unhelpful and only confuses matters. Please also avoid immediately reacting 
to any texts or calls that you may receive from your child. Sometimes, your child may not 
have all the right information from the right sources to inform you correctly. However, it is 
sometimes necessary for us to instruct your child to contact you via his/her mobile phone if 
we are having difficulty reaching you. In this case, we would verify that we have asked them 
to do so. 
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The school will normally take the following steps if it is to close in an emergency: 
 

1. Parents/Carers will be notified by a Groupcall message and a message will also be 

posted on the Council website, our school app, website and our school social media 

accounts. 

 

2. Please be aware that phone lines to the school will be busy. Avoid phoning where 

possible, as we are able to communicate with you more quickly via Groupcall or the 

school app. Please check your phone regularly. 

 

3. In the event of a total closure, children who normally walk home can do so if we are 

confident that a responsible adult is either awaiting their arrival, or has made 

provisions for them to be met/collected. Weather conditions will also be taken into 

account and they will only be released if we are confident that they can travel safely 

on foot. 

 

4. If parents/carers wish to collect their child from school, we would ask that they arrange 

to meet their child at a safe pre-arranged meeting place. The school car park may not 

be accessible. Parents/carers should not come into the school building. 

 

5. Where pupils travel by bus to outlying areas where weather may be worse, they are 

normally released first from school. The school communicates with local bus 

companies to check whether buses are running. If buses are not running, we will 

communicate with parents/carers to see whether different arrangements can be made 

for safe collection/ travel home. 

 

6. School staff will continue to supervise any pupils who cannot leave, or be collected 

immediately.  

 
It is very rare for a school to close to all pupils and staff. The decision to close is only ever 
taken to ensure the health and safety of pupils and staff and we try, at all costs, to minimise 
disruption to learning. Given, what we have learned during Covid 19 Lockdown, it may be 
that we are able to provide online learning. However, this would only be likely if there was 
significant ongoing disruption over a period of more than one day. 
 
Hopefully, we will not be adversely affected by winter weather. However, if we are, I hope the 
above information is of use to you in the event of school closure. 
 
 
Yours sincerely 
 
 
 
 
Joanne Dillon 
Rector 


