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        Letter from the Head of Education 
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Dear Parent/Carer 

Our schools across Dumfries and Galloway 
have high expectations and high aspirations 
for pupils and staff. Like you, we want the best 
possible future for your child. We know that 
children do better at school and go on to 
achieve more in life when families and schools 
work together. We want to make sure that you, 
as parents and carers, feel involved in your 
child's learning, feel welcome and listened to in 
our schools. We have a shared interest in your 
child being happy, confident and successful in 
school. 

Parents, pupils and staff are partners in the 
education process and we all have a role to 
play. The information in this handbook should 
reflect information that is important to you and 
your family to support your involvement and 
engagement in your child's learning. Working 
with your Parent Council and your 
Headteacher we can make sure you have the 
information about your school, the Education 
Service and our partners to give your child the 
best start in life.  

Yours sincerely 

Gillian Brydson 
Head of Education 

More Information on Education & Learning is 
available at http://www.dumgal.gov.uk/schools 

and in our Annual Report 
http://www.dumgal.gov.uk/article/17612/Educa
tion-Authority-Annual-Plan 

 

http://www.dumgal.gov.uk/schools
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Dear Parent/Carer 

 

I would like to take this opportunity to 
introduce myself as Headteacher of 
Dumfries Academy. I am honoured and 
privileged to be leading such a great 
school.  
 
This handbook aims to help you and your 
child understand our school better and 
highlights the vast array of experiences we 
have to offer. 
 
I believe we provide very good experiences 
for our young people at Dumfries Academy.  
Our pupils’ performances are consistently in 
line with, or above, local averages in all 
measures relating to SQA attainment and 
we ensure that we encourage all young 
people to aim high.  We provide a rich and 
varied curriculum that allows young people 
in our school to develop skills, talents and 
abilities that are essential for life, learning 
and work.  In doing so, we work in 
partnership with you, as parents/carers, our 
young people and our local community to 
help our pupils to experience high quality 
learning and teaching.  We are constantly 
working in partnership with others, including 
our cluster primaries, to make sure that our 
learners’ experiences build upon their prior 
learning and are based around meaningful 
contexts.  We endeavour to make learning 
fun and challenging and our wide variety of 
outdoor learning experiences, including 
excursions and residential trips, further 
enriches pupils’ experiences. 

 
 
 
 
 
 
 
 
The partnership between home and school 
is crucial in helping young people to be 
successful. There are many ways for 
parents to support our school.  My aim is 
inform all parents/carers regularly about the 
life and work of the school through various 
methods, including this handbook and the 
school website, but also through the various 
information evenings and events that we 
run.  We understand that Curriculum for 
Excellence terms are not always parent-
friendly and aim to work closely with our 
Parent Council to provide you with 
information that is “jargon-free” and explains 
simply what your child’s learning journey 
looks like at Dumfries Academy.  
 
At Dumfries Academy our aims, values and 
vision are centred on supporting young 
people to become confident, successful, 
included and responsible.  Our school motto 
(steeped in history and tradition) is “Doctrina 
Promovet”.  This translates as Learning 
Promotes.  I believe the philosophy behind 
this is undeniable.  Successful learning is a 
means to unlocking each individual’s unique 
talents and abilities, enabling them to use 
those to promote better opportunities in life, 
learning and work.  
 
I look forward to working with you and your 
son/daughter and would like to reassure you 
that you can contact me at any time to 
discuss any aspect of your child’s 
education. 
 
Yours sincerely 
 

   Joanne Dillon 
 
Mrs Joanne Dillon 
Rector 
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       Directorate of Education and Learning Aims 

 

3 

 

 
Our Aim is to raise levels of attainment, achievement and participation in all our children 
and young people. 

 
 

 

Our Objectives 
 
 

 
 

1. Directorate of Education and Learning continues to have high 
expectations and high aspirations for pupils and staff. We 
aim to provide a good start in life for all and are committed 
to giving all our children and young people an equal chance 
to make the most of their potential. We believe in the 
benefits of working in partnerships within a culture of 
collaboration and trust. 

2. We believe that the most important decisions are made in the 
classroom and we expect professional excellence in our 
staff; we support this by building confidence and capacity in 
school leadership at all levels, by listening to parents and 
pupils, by empowering Head Teachers to make local 
decisions and by trusting professional judgements. This has 
been the basis for our approach to delivering Curriculum for 
Excellence, Getting it Right for Every Child (GIRFEC) and 
Developing the Young Workforce (DYW).  

3. Our Council’s Priorities and Commitments are to:  
1. Build the local economy;  

2. Provide the best start in life for all our children;  

3. Protect our most vulnerable people and  

4. Be an inclusive Council. Our schools have a role in 
delivering all four priorities, but we make the greatest 
contribution to Priority 2 where the Council aims to 
‘provide the best start in life for all our children’. 

 
Our commitment is to: 

1. Ensure early intervention, to keep our region's most 
vulnerable children safe. Invest in creating schools fit for 
the 21st Century, which are at the heart of our communities. 

2. Raise ambition and attainment, to address inequalities. 

3. Support children to be healthy and active. 
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5.1 Name / Address / Telephone No / 
Email Address / Website / Social 
Media 
Dumfries Academy 
Academy Street 
Dumfries  
DG1 1DD 
 

Telephone Number:  01387 274350 
Pupil Absence Line:  01387 274356 
Email:  
gw08officedumfriesac@ea.dumgal.sch.uk 
Website:   www.dumfriesacademy.org 
Twitter:  @DumfriesAcademy 
Facebook:  Dumfries Academy Events 
School App for Parents 

 
School Office Hours: 
 

Monday – Friday:  8.00am – 4.00pm 
 

Our admin team will be pleased to deal 
with any enquiry you wish to make 
regarding your child and to put you in 
touch with the relevant member of the 
management team or pupil support 
staff. 

 
Further Information Booklets: 
 

This handbook is designed to give you 
all the basic information about Dumfries 
Academy.  However, pupils will receive 
booklets of more detailed information at 
specific times in their school career. 

 
Some Useful Addresses: 

 

Directorate of Education and Learning 
122-124 Irish Street 
Dumfries 
DG1 2PB  
DG1 1NW 
Tel No:  01387 273600 
 
 
Scottish Parent Teacher Council 
53 George Street 
Edinburgh 
EH2 2HT 
Tel No:  0131 226 4378 

 
 
 
Dr G Brydson 
Head of Education 
Directorate of Education and Learning 
Tel No:  01387 273600 

 
Mrs Kirsty Hulme 
Dumfries Academy Parent Council 
Chairperson 
Tel No: 01387 739621 

 
Parental Involvement 
https://www.dumgal.gov.uk/article/17
608/Parental-Involvement  
Parentzone Scotland 
https://education.gov.scot/parentzone 

 
5.2 Headteacher Details: -  
 Mrs J Dillon 

 
 

5.3 Roll of School – 652 (November 2019) 
There are currently 652 pupils in our 
school.  We are a comprehensive 
secondary school from S1 - S6.  
 

Denomination status:   
Non-denominational. 
 

Status of Gaelic:           
Gaelic is not currently taught at 
Dumfries Academy 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

mailto:gw08officedumfriesac@ea.dumgal.sch.uk
https://www.dumgal.gov.uk/article/17608/Parental-Involvement
https://www.dumgal.gov.uk/article/17608/Parental-Involvement
https://education.gov.scot/parentzone
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.
5.4. School Staff 

 
SENIOR MANAGEMENT TEAM 
Mrs J Dillon  Rector  
Mr D Aitken Depute Rector – Laurie 
Mr D Dillon Depute Rector – Barrie 
Mrs A McFadyen  Depute Rector – Haining 
Mr R Drennan  Depute Rector – The Bridge 
Mrs S McGarrie School Support Manager 
 
 
PRINCIPAL TEACHERS – PUPIL 
SUPPORT 
Mr G Leonard  Principal Teacher  
 Pupil Support - Barrie 
Mrs C Wilson  Principal Teacher 
 Pupil Support - Haining 
Miss D Barton  Principal Teacher  
 Pupil Support - Laurie 
Mrs Y Dorrans  Principal Teacher  
 Pupil Support - Additional 

Support for Learning 
 
 
Ms M Kell  -  PT FACULTY  
(LANGUAGE AND LITERACY) 
 
English 
Mrs J Dillon 
Ms M Kell - Principal Teacher 
Mr G Leonard 
Mrs L Mackay 
Mr S Powell 
Mr C Scade 
Miss B Smith 
Mrs L Paterson-Urquhart 
 
Modern Languages 
Mrs G Goodrich 
Miss J Kerr 
Mrs C Wilson 
 
 

English As An Additional Language 
Mrs A Cullens 
 
 
 

 
 
 

Ms P Mair -  PT FACULTY  
(MATHEMATICS, NUMERACY AND 
DIGITAL LEARNING)  
 
Mathematics and Numeracy 
Mrs E Inglis 
Ms P Mair - Principal Teacher 
Miss L McClymont 
Ms B Haining 

Mrs K Paterson 
Mrs D Turska 
 
 

Mr L Mika  -  PT FACULTY  
(SOCIAL SUBJECTS) 
Social Subjects  
Geography   
Miss L McLardie 
Mr S Mohan  
 

History 
Mr W McGair 
Mr L Mika - Principal Teacher 
 

Modern Studies 
Miss K McQuillan 
 

Religious Education 
Mr T Propp 
Mr D Aitken 

 
Mr C Grierson  -  PT FACULTY  
(SCIENCE) 
 
Biology 
Miss D Barton 
Dr C Berry 
Mr C Grierson - Principal Teacher 
Miss K Harrison 
 

Chemistry 
Miss E Desai 
 

Physics 
Mr S Belford 
Mr M Viola 
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Mr R Knox/Mrs A McQuarrie (Acting) 
PT FACULTY - (TECHNOLOGIES) 
 
Business Education 
Mrs A McFadyen 
Mrs A McQuarrie - Acting Principal 
Teacher 
Mr S Wilson 
 
 

Craft, Design and Technology 
Miss C Benson 
Mr R Drennan 
Mr C Drummond 
Mr R Knox - Principal Teacher 
Mr B Mills 
 
 
Mrs S Murray (Acting)-  PT FACULTY 
(ART AND CREATIVITY) 
 
Art 
Mrs G Adair 
Mr M Grimes 
Mrs S Murray – Acting Principal Teacher 
Mr D Proudfoot 

Drama 
Mrs K Miller 
Miss P Torrance 

Music 
Mrs M Blair 
Mrs C Barbour 
 
 
Miss I Haile  -  PT FACULTY 
(HEALTH AND WELLBEING) 

Home Economics 
Miss L Kirkpatrick 
Mrs I Porteous 
Mrs Y Dorrans 

Physical Education 
Mr D Dillon 
Mr R Dougas 
Miss I Haile - Principal Teacher 
Mr W Nicholson 
Mr F Scott 
 

 
 

 
Mrs Y Dorrans   -  PT PUPIL 
SUPPORT (ADDITIONAL SUPPORT 
FOR LEARNING)  
 
Mrs Y Dorrans 
Mr N Paoletti 
Miss A Little 
Mrs E Papworth 
Mrs K Currie 

 
 
Classroom Assistants 
Mrs F Cameron 
Miss R Currie 
Mrs S Donnelly 
Ms C Kerr 
Miss N Kerr-Young 
Mrs D McDonald 
Mr R Moore 
Miss H Nichol 
Mrs L Suddes 
Mrs A Wallace 
 
 
Admin Team 
Mrs S Clements 
Miss C Findlay (PEF Worker) 
Mrs A Henderson 
Mrs K Jones 
Mrs S Mensdorf 
Mrs K Nicholson 
 
 
Technicians 
Mr G Edgar 
Mr T Henderson 
 
 
Facilities Assistants 
Mr P Jardine 
Mr D Lockhart 
Mr H McAllister 

 
 
 



 

158 
Dumfries Academy Handbook  2020 – 2021 (December 2019) 

8 

 
 

 

  
 
 
5.5 Holiday Dates – 2020/2021 

 

TERM 1 

 
Teacher training  
Tuesday 18 and Wednesday 19 August 
2020 
 
First day    
Thursday 20 August 2020 
 
Last day 
Friday 9 October 2020 
 
 
Autumn holiday 
Monday 12 to Friday 23 October 2020 
 
 

TERM 2 

 

First day  
Monday 26 October 2020 
 

Last day 

Friday 18 December 2020 

 

Teacher Training 

Monday 21 December 2020 
 
 

Christmas holiday 

Tuesday 22 December 2020 to  

Monday 4 January 2021 

 

 

 

 
 
 
 

 
 

TERM 3 

 
First day 
Tuesday 5 January 2021 
 
Last day 
Friday 26 March 2021 
 
Mid-Term holiday  
Wednesday 17 to Friday 19 February 
2021 
 
Teacher training 
Wednesday 17 and Thursday 18 
February 2021 
 
 
Spring holiday  
Monday 29 March to Friday 9 April 
2021 
 
 

TERM 4 

 
First day 
Monday 12 April 2021 
 
May Day holiday 
Monday 3 May 2021 
 
Last day 
Wednesday 30 June 2021 
 
 
Summer holiday 
Thursday 1 July 2021 to  
Wednesday 18 August 2021 
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6.1 If you need to find out something 

Routine enquiries relating to the 
operation of the school or matters 
affecting your child which are causing 
you uncertainty or concern should be 
made via the school office.  An 
appropriate member of school staff will 
then aim to respond to your enquiry 
directly. 

 
Adults visiting the school with or 
without prior appointment should go 
directly to the school office where 
experienced staff are willing to assist. 

 
Pupils who need to leave school 
during the school day i.e. doctor’s 
appointment or dentist’s appointment, 
are required to sign out at the school 
office and give their reason for leaving.  
They must also report to the school 
office on their return to school. 
 
Should a child require first aid 
treatment when they are in school, we  
 

 
have a number of registered First 
Aiders who can be called upon at any  
time. 
 
Parents should not contact pupils 
directly on mobile phones.  Emergency 
contact should be through the school 
office. 

 
 

6.2 Comments, Compliments and 
Complaints: 

Submit a comment, compliment or 
complaint 

Send us feedback online to help us 
improve our services. The first step is 
usually to speak to someone from the 
relevant service. There are a number 
of ways to direct your enquiries or 
requests to the correct service. 

https://www.dumgal.gov.uk/media/2215
4/Education-Authority-Handbook/pdf 
/0050-19-Sample-Authority-Handbook. 
pdf?m=637145260688600000 

  

https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf%20/0050-19-Sample-Authority-Handbook.%20pdf?m=637145260688600000
https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf%20/0050-19-Sample-Authority-Handbook.%20pdf?m=637145260688600000
https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf%20/0050-19-Sample-Authority-Handbook.%20pdf?m=637145260688600000
https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf%20/0050-19-Sample-Authority-Handbook.%20pdf?m=637145260688600000
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Formal comments, compliments or 
complaints 

Use this form to tell us about our services. 
You can also contact us in other ways: 

· Email complaints@dumgal.gov.uk 

· Call 030 33 33 3000 

· Write to  

Freepost RTHK-RAGT-KTHT, 
Information Management and 
Complaints Unit 
Council Headquarters 
English Street 
Dumfries 
DG1 2DD 

Complaints procedure 

We have a two-stage complaints procedure. 
We will always try to deal with your 
complaint quickly. We will tell you and keep 
you updated if it is clear that the matter will 
need a detailed investigation. You can make 
a complaint in person, by phone, by e-mail 
or in writing. 

Stage one - Frontline Resolution 

We will always try to resolve your complaint 
quickly, within five working days if we can. If 
your complaint is complicated, we might 
move to Stage 2 straight away. 
Complaints to Social Work Services may 
take a further five days to resolve. This will  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
only happen in exceptional circumstances 
and we will ask for your agreement first. 
Most complaints are resolved at this first 
stage but you can ask us to consider your 
complaint at Stage 2 if you are dissatisfied 
with our response. 

Stage two - Investigation 

We will acknowledge your complaint within 
three working days and then may contact 
you to discuss and understand why you are 
still dissatisfied. 
We will then give you our decision within 20 
working days unless there is clearly a good 
reason for needing more time. 

Scottish Public Services Ombudsman 
(SPSO) 

You can speak to the SPSO if you are still 
unhappy after receiving our final decision or 
are dissatisfied with the way we handled 
your complaint. You must complete our 
procedure before the SPSO can look at your 
complaint. 
· Contact the SPSO 
· Call 0800 377 7330 
· Write to Freepost SPSO 

Further information 

Is available on Dumfries and Galloway 
Council website at 
https://www.dumgal.gov.uk/article/20049/
Education-Authority-Handbook 
 
 

https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
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       How the School Works 

 
 
7.1 School Day 

A seven period day is in operation (five 
in the morning and two in the afternoon) 

 
 
7.2  School Uniform / Dress Policy 
 All Dumfries & Galloway schools must 

have a dress code which encourages 
pupils to dress in a way appropriate to 
attendance at school.  This code must 
not lead to direct or indirect 
discrimination on the ground of race, 
religion, gender, or disability.  Prior to 
drawing up the dress code, parents, 
pupils and staff should be fully 
consulted and it is the expectation of 
Directorate Education and Learning that 
parents will be supportive of the dress 
code.  Clothing which is unacceptable 
in school under any circumstances 
would include items which:- 

 

 Could potentially encourage 

factions (i.e. football colours). 

 

 

Could cause offence (i.e. anti-

religious or political slogans). 

 Could cause health and safety 

difficulties such as loose fitting 

clothing, dangling earrings, 

acrylic nails 

 Are of flammable materials which 

may be a danger in certain 

classes. 

 Could cause damage to floors. 

 Carry advertising, in particular, 

for alcohol and tobacco. 

 Could be used to inflict damage 

on other pupils. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

MONDAY   –   FRIDAY 

TUTOR TIME 08:51  -  09:00  

Period 1 09:00  -  09:45 

Period 2 09:45  -  10:30 

Break 10:30  -  10:50 

Period 3 10:50 -  11:35 

Period 4 11:35  -  12:20 

Period 5 12:20  -  13:05 

Lunch 13:05  -  13:55 

Period 6 13:55  -  14:40 

Period 7 14:40  -  15:25 

School Blazer (Compulsory) 

School Tie (Compulsory) 

Maroon or Black V-neck pullover 

/cardigan (optional) 

White shirt/blouse (Compulsory) 

Black trousers/skirt (Compulsory) 

Black footwear (Compulsory) 
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       How the School Works 

 
 
Pupils are expected to wear the 
uniform items below and to make 
every effort to present a tidy 
appearance at all times.  Pupils should 
be at once identifiable as Academy 
pupils. 

 
Blazers, Jackets and Other Outer 
Garments 
 A school blazer is compulsory. 

 Hats/caps/hoods should not be worn 

in corridors or classrooms. 

 Scarves should not be worn in 

classrooms. 

 Tracksuits and jackets with large 

motifs/pictures or over-printing are 

not permitted. 

 On entering Tutor Group and subject 

classes all jackets must be removed.  

 
 

Trousers and Skirts 
 Plain, black school style  

 Trousers/skirts must be worn. 

 Trousers should be standard ankle 

length. 

 Skirts should be an appropriate 

length for school. 

 
 

Shirts, Blouses and Ties 

 Shirts/blouses should be plain white. 

 Shirts/blouses must be long enough 

to cover waistbands comfortably or 

tucked into waistbands comfortably. 

 Shirts/blouses must have a collar. 

 Shirts/blouses must be buttoned up. 

 Shirts/blouses must have sleeves. 

 A school tie is compulsory. 

 Ties must be worn at all times except 

for those subjects where it is safer to 

work with them removed. 

 The tie should be worn properly 

knotted to the collar. 

 
 
Pullovers and Cardigans  
 Pullovers and cardigans should 

be plain maroon or black. 

 
 

Footwear 
 Shoes/trainers/boots (including 

laces) should be black. 

 High heels are not acceptable. 

 
 

Personal Appearance 
 Jewellery should be restricted to 

plain ring, wristwatch, necklace 

and ear studs. 

 Make up should be discreet. 

 Accessories, such as decorative 

belts, should not be worn. 

 Coloured t-shirts under white 

shirts should not be worn. 

 Clothes which are extreme, 

trendy or reflect cults are not 

permitted. 

 Tattoos are discouraged and 

should not be visible. 

 Facial piercings are discouraged 

and should be removed in school 

or replaced by a clear keeper. 

 
 

School Bag 
 This should be a strong bag, 

rucksack or holdall big enough to 

carry jotters, folders and text 

books. 

 
 
PE Equipment 
 For indoor activities, pupils 

should change into shorts/ 

tracksuit bottoms or leggings, 

socks, t-shirt and trainers. No 

cropped tops are permitted.  
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       How the School Works 

 

 Tracksuits, waterproofs and 

suitable footwear should be worn 

for outdoor activities. 

 No jewellery should be worn and 

hair should be tied back during 

PE activities 

 Tops advertising alcohol are not 

permitted. 

Parents in receipt of a grant for 
footwear and clothing from the 
authority will be encouraged to 
purchase items which are in 
accordance with the school dress 
code.   
 

School Clothing grants. 
https://www.dumgal.gov.uk/article/2
0049/Education-Authority-
Handbook 
 

7.3 School Meals 
 https://www.dumgal.gov.uk/article/2

0049/Education-Authority-
Handbook 

 
 Dumfries Academy has an excellent 

Dining facility within the school.  This is 
a great asset to the school and allows 
all pupils to use the facility throughout 
the school day for meals and snacks.  
It also provides seated social areas for  
pupils in S1 and S2.  The Café opens 
from 8.15am each morning. 

 
7.4 School Transport 
 https://www.dumgal.gov.uk/article/2

0049/Education-Authority-
Handbook or phone (01387) 260437. 

   
 
 
 
 
 
 
 
 
 

 
7.5 Class Organisation 

Dumfries Academy works with its 
cluster primary schools to ensure 
smooth transition from primary to 
secondary school. Cluster staff meet 
regularly to discuss, plan, implement 
and monitor ways in which we can 
make sure that pupils’ learning is 
coherent across the sectors and that 
they receive the support they need to 
cope with moving to a new school. 

 
We have the following systems in 
place to support effective transition: 

 Curriculum input from secondary 
subject specialists in P6/P7 in 
some areas such as Science, 
Home Economics, Mathematics 
and English delivered both at 
Dumfries Academy and/or cluster 
schools. 

 Cluster staff meetings that focus 
on sharing planning, practice and 
agreeing assessment standards. 

 Cluster primary pupils visiting 
Dumfries Academy to meet our 
staff and other P7 pupils, take 
part in activities such as drama 
workshops and sports. 

 Dumfries Academy’s Principal 
Teachers of Pupil Support for 
Barrie, Haining and Laurie, 
Depute Rector (S1) and 
Additional Support Needs and 
Academy pupils making visits to 
primary schools to meet pupils. 

 Cluster staff, pupils and parents 
sharing information about prior 
learning and pupils’ needs. 

 
 
 
 
 
 
 
 

https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
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       How the School Works 

 
Through all of these activities, we begin to 
build a profile of our incoming P7 pupils that 
helps us make decisions about how to 
compose classes in S1.  We give careful 
consideration to placing pupils in classes 
that are mixed by gender and ability.  Pupils 
will be allocated to a Tutor Group (and 
House Group) and they will be taught most 
courses along with this same group.  Our 
average class size in S1 is fewer than 20 
pupils, except for Social Studies and 
Modern Languages.  In all classes, teachers 
make sure that the pace of lessons, the 
methods used and the resources meet the 
needs of all pupils.  Additional Support staff 
are present in a lot of S1 lessons to help 
support pupils where required, whether they 
need extension work or consolidation work, 
or just reassurance. 

At the end of S2 and S3 pupils will make 
choices about which courses they would like 
to follow. This means they may find that 
they have different groupings for each 
course and class sizes could vary from 15 to 
30 pupils.  They will, however, remain in the  
same Tutor Group throughout their school 
career. 

 
In S4-S6, again pupils make choices and 
may find that class composition can vary 
depending on subject and level taught. 
 
 
7.6 Positive Behaviour and Celebrating 

Success 
 
The ‘Respectful Behaviour Code’ is a 
code of behaviour which we believe 
can allow all parties to work together 
and develop ways of working which 
benefit everyone involved in the 
school.   
These areas are transferable beyond 
school and offer pupils an opportunity 
to prepare themselves for life beyond 
school. 
 
 
 

 
The introduction of the ‘Respectful 
Behaviour Code’ has also supported 
the introduction of merits and demerits 
across the school.  Merits are awarded 
to pupils when they complete a piece 
of work or action which is worthy of 
recognition.  Demerits are awarded for 
minor misdemeanours and will support 
the school in making decisions about 
the most appropriate way to deal with 
particular pupils. 
 
Pupils who have more serious 
disciplinary issues will be referred to 
either the Faculty Principal Teacher or 
Pupil Support Principal Teacher for the 
most appropriate action.  The Faculty 
Principal Teacher or Pupil Support 
Principal Teacher will communicate 
with parents to ensure that a 
satisfactory conclusion to the matter 
may be found.  
 
In more serious instances, these will 
be dealt with by the Depute Rector 
responsible for that particular year 
House. 
 
House Points are accumulated by 
pupils and when pupils reach the 
target required there will be a letter of 
achievement sent home in recognition 
of the pupil’s good work. Pupils are 
further praised for their success by 
celebrating this at tutor time in school, 
school assemblies, award ceremonies,  
 
school newsletter, school website and 
in the local and national press.  We 
believe that the success of our pupils 
deserves to reach as wide an 
audience as possible. 
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       How the School Works 

 

7.7 More Information 
School Trips: Off-Site safety 
Procedures for Schools have been 
revised requiring schools to upload OS 
forms to the GLOW school Trips site. 
In addition, national guidance can be 
sought from Going Out There- Scottish 
Framework for Safe Practice in Off-site 
visits with examples are, planning 
visits, risk assessments, transport, 
overseas trips etc. 
https://www.dumgal.gov.uk/article/2
0049/Education-Authority-
Handbook 

 
 

https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
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8.1 Curriculum for Excellence 
Curriculum for Excellence is bringing 
learning to life in the way education is 
delivered for all 3-18 years olds – in 
nursery, primary, secondary, at 
college, workplace or community 
learning.  It takes a fresh approach to 
what, how and where young people 
learn.  It aims to raise standards, 
improve knowledge and develop skills, 
closing the gap between the lowest 
and highest performers.  Ultimately it 
aims to nurture young people as 
successful learners, confident 
individuals, effective contributors and 
responsible citizens. 

 
 

 

 

 

 

 

 

 

 

 

How does Curriculum for Excellence Work? 

 

 Learners experience a broad, deep, 
general education to S3 with options in 
the senior phase to specialise, going 
on to further study, improve skills and 
get work experience. 

 The ‘learner’ journey is joined up from 
3-18 to avoid gaps and overlaps in 
learning and to make the most of 
achievements outside school. 

 Learners work at a pace that suits, 
with enough challenge and support to 
stretch them. 

 Lessons are engaging, inspiring and 
relevant to everyday life. 

 Teachers make connections between 
subjects, helping children make sense 
of the world. 

 

 Pupils learn how to learn and 
how to use their learning, not just 
memorise information to pass 
tests.  This helps them adapt in 
an uncertain future with the ability 
to think for themselves, make 
sound judgements, challenge, 
enquire and find solutions. 

 There is a focus on knowledge 
and skills, including literacy and 
numeracy, which underpin all 
learning and are critical in life. 

 Assessment and progress is 
reported on to give learners, 
parents and employers better 
information on potential and 
achievement. 

 
 
8.2 Subject Information 
 Subject Information Booklets are 

provided for all pupils at subject choice 
points in S2, S3, S4 and S5.  These 
booklets provide comprehensive 
information on all subjects ranging at 
all levels. 

 

LEVEL STAGE 

Early 
The pre-school years and 
P1, or later for some. 

First 
To the end of P4, but 
earlier or later for some. 

Second 
To the end of P7, but 
earliest or later for some. 

Third 
and 

Fourth 

S1 – S3, but earlier for 
some.  The fourth level 
experiences and outcomes 
are intended to provide 
possibilities for choice and 
young people’s 
programmes will not 
include all of the fourth 
level outcomes. 
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8.3. Transition into S1 

 Dumfries Academy has established 

very good links with its six cluster 

primary schools and we have 

developed a programme of activities 

which starts with pupils in Primary 6.  

This programme is designed to help 

make the transition from Primary to 

Secondary School less daunting for 

pupils.  It is also designed to help us 

take account of pupils’ prior work and 

helps them see how their learning from 

primary to secondary is connected.  

Pupils in Primary 6 will visit Dumfries 

Academy on at least two occasions.  

They will meet with pupils from our 

other cluster schools, take part in 

lessons, events and have a chance to 

familiarise themselves with the school, 

staff and pupils.  Primary 7 pupils take 

part in various transition activities 

throughout the year.  We also hold a 

joint P7 Information Evening in 

November with Dumfries Burgh 

Secondaries to which parents and 

pupils are invited.  Again, this gives a 

flavour of what life is like at Dumfries 

Academy.  This culminates in three 

induction days in June when pupils 

come to Dumfries Academy and 

participate in a normal school 

timetable.  

 

 
 
 

 
 

Moving from primary school to 
secondary school is a major and an 
exciting step for any youngster.  We 
are always pleasantly surprised at how 
quickly they settle in at Dumfries 
Academy.  They obviously enjoy the 
challenge of the new subjects and 
quickly get used to having a variety of 
teachers.  All pupils are issued with a 
booklet describing courses in First 
Year. 
 

 
COURSES IN S1 and S2 
S1 pupils starting in August follow a 
Broad General Education comprising 
of the following: 
 

 Expressive Arts (Art, Drama and 

Music). 

 Health and Wellbeing (Home 

Economics and Physical  

Education). 

 Languages (English, French and 

Spanish). 

 Mathematics. 

 Religious and Moral Education. 

 Science. 

 Social Subjects (Geography, 

History and Modern Studies). 

 Technology.  
 
 

Teachers work together to plan a 

coherent curriculum based on a range 

of experiences and outcomes, 

delivered through a variety of contexts.  

Pupils will continue these courses 

through to the end of S2. 

 
 

COURSES IN S3 
Our courses meet the needs of all 
pupils and are distinguished by the 
vast array of courses on offer.  
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Pupils will follow a similar curriculum to 
that which they experienced in S1 and 
S2 but will also be able to personalise 
their learning by choosing to specialise 
in up to three areas of the curriculum, 
as well as still continuing with the core 
curricular areas.  

 
 
8.4 Curriculum for S4-S6 

In S4-6 pupils will choose a range of 
subjects according to their needs, 
abilities and interests.  Virtually all 
subjects are certificated in the senior 
phase.  It is expected most pupils will 
embark on subjects at National 3, 4 
and 5, Higher and Advanced Higher 
during S4-6.  Pupils in S4 will study 
English and Mathematics courses and 
5 other National courses.  S5 pupils 
will study five courses at either 
National or Higher level and S6 pupils 
will study between three and five 
courses at National, Higher or 
Advanced Higher level.  The majority 
of subjects at National 3, 4, 5 and 
Higher will run over one year.  In S4 all 
pupils will take English and 
Mathematics.  We also work in 
partnership with other schools to offer 
network classes in the Senior Phase. 

 

As well as the traditional subjects 

offered, we offer a range of vocational 

courses at times in partnership with 

Dumfries and Galloway College.   

 

 

These courses are run in our own 
school with staff from the Colleges 
using our facilities for teaching or by 
our own teaching staff.  These 
subjects can pave the way for further 
study and progression at the Colleges. 

 

Although most pupils will embark on 

subjects that will lead to certification, 

there are also opportunities for pupils, 

particularly in S6, to become involved 

in activities which recognise wider 

achievement, by taking YASS (Young 

Applicants in Schools Scheme) 

subjects in partnership with the Open 

University or Saltire Awards through 

involvement in voluntary work or 

Young Enterprise.  

 

We also work along with Community 
Learning and Development to promote 
opportunities through other bodies 
such as Duke of Edinburgh awards.  
Pupils may also undertake more 
specialised work experience on a more 
regular basis. There will be 
opportunities to become involved in 
voluntary work, such as paired reading 
with younger pupils or Scotland Reads 
with our associated primary schools.  
There are also various committees run 
by our senior pupils who are elected 
by their peers to serve on these 
committees.   
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These opportunities provide pupils with 

the skills and experiences that are 

both valuable for life, but also help 

boost their CV when applying for work, 

college or university courses.  

 

There will also be a core element to 
the curriculum that all pupils will study 
covering Personal and Social 
Education with a strong focus on 
health and wellbeing and preparing 
pupils for leaving school and moving 
on to positive and sustained 
destinations. 
 
 

8.5 Making Choices 

We have had choice within our 

curriculum at this stage for the last four 

years and we are confident in its 

effectiveness and delivery.  The 

choices are supported with a Subject 

Choice Booklet and Parents’ Meetings, 

with S2 and S3 having additional 

information evenings.  In S4 all pupils 

will study English and Mathematics 

and then choose five subjects, in S5 

they will choose up to six subjects and 

in S6 take between four and six 

subjects.   

 

 

8.6. Health and Wellbeing Education 

“The Health promoting school aims to 
achieve a healthy lifestyle for the 
whole school population by developing 
supportive environments conducive to 
the promotion of health.  It offers 
opportunities for, and requires 
commitments to, the provision of a 
safe and health-enhancing social and 
physical environment”.   
(Exert from the World Health 
Organisation Regional Office for 
Europe, 1997). 

 
 

 
 
Health-promoting schools are 
characterised by the high values they 
place on the good health of staff and 
pupils, resulting in concern for people 
as individuals and in the provision of 
stimulating, safe and healthy 
conditions for the life and work of the 
whole school community. 

 

With Curriculum for Excellence it is 
essential that we link from the primary 
initiatives into secondary by taking 
responsibility or Health and Wellbeing 
from 3-18 thus equipping our young 
people to sustain a healthy lifestyle for 
the rest of their lives. 

 

Physical Education and Home 
Economics Staff have an expertise in 
delivering the Experiences and 
Outcomes for Physical Wellbeing.  
Pupils receive three periods of 
Physical Education in S1 – S3 
covering a Broad General Education.  
Pupils in S4 are either taking National 
5 PE or Core PE.  Pupils in S5 receive 
core PE as well as having the 
opportunity to choose the following NQ 
courses. 

 

 Higher Physical Education 

 National 4/5 Physical Education 
 

Pupils are encouraged to take part in 
the wide range of Extra Curricular 
Activities available to them throughout 
the year.  
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As well as activities within these two 
faculties, S1 to S3 participate in Health 
Days in May and have the opportunity 
to take part in a wide range of 
activities, again promoting challenge, 
choice and enjoyment.  S3 have the 
opportunity to participate in a range of 
curricular and wider achievement 
activities which address a range of 
Health and Wellbeing issues including 
mental and emotional wellbeing. 
 
Home Economics 
In S1 and S2 pupils receive two 
periods of Home Economics per week.  
Pupils cover the Experiences and 
Outcomes for a Broad General 
Education. 

 
In S3 pupils have the opportunity to 
specialise in ‘Hospitality and Health’ 
where they cover the Experiences and 
Outcomes to enhance their experience 
and skills in this area. 

 
The aim of all courses delivered is to: 
 

 Encourage confidence in the 

kitchen when cooking. 

 Increase knowledge of Healthy 

Eating and nutritional value of 

foods. 

 Raise awareness of food safety 

and hygiene. 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Pupils in S4 – S6 have the opportunity to 
choose either Higher Health and Food 
Technology, National 4/5 Practical Cooking 
or National 5 Health and Food Technology, 
National 4/5 Early Education and Childcare.  

 
It is hoped that pupils will leave school with 
sufficient knowledge and skills to make 
healthy lifestyle choices. 

 
 

 
 
 

 

 

Sports Committee  

Home Economics 
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Social, Emotional and Mental Wellbeing 
Below is an outline of some of the areas that are covered by pupils in Health and Wellbeing in each of the 
year groups. Pupils have an entitlement to this support and assistance as they make progress through the 
school and at important stages of transition. 

Tutor S1-S4 
All pupils are following the Jigsaw programme during their timetabled tutor period. The Jigsaw programme is 
a mindful approach to PHSE that brings together Personal, Social, Health Education, emotional literacy, 
social skills, and mental health and resilience development. There is a clear focus on positive mental health 
being a pre-requisite for successful learning, for health, happiness and positive life choices. It is also crucial 
for understanding that young people need to be empowered to understand themselves and their minds in 
order to combat stress, pressure and influences that may cause them harm. 

The Jigsaw 11-16 Programme includes six units of study, each with six lessons, designed to be taught 
sequentially throughout the school year, one per term, as follows: 

1. Being Me in My World - 2. Celebrating Difference - 3. Dreams and Goals 
4. Healthy Me - 5. Relationships - 6. Changing Me 

S1 

 Healthy Relationships 

 Internet and Mobile Safety - Cyberbullying 

 Substance Misuse – alcohol and drugs 

 First Aid 

 LGBT Awareness 

S2 

 Sun Safety 

 Sexual Health 

 LGBT Awareness  

 Planning for Choices and Changes – Career dating 

 Internet Safety 

 Domestic Abuse 

 Positive Body Image 

 Substance Misuse - Alcohol 

S3 

 LGBT Relationships 

 Substance misuse 

 Sexual Health and Relationships 

 Planning for Choices and Changes – Options for S4 - CVs 

 Internet Safety 

 Youth Philanthropy Initiative 

 Exam Preparation 

 Profiling 

S4 

 LGBT Relationships 

 Employability 

 Planning for Choices and Changes – Options for S5 

 Safe Road Users 

 Addictions – Gambling 

 Tracking and Monitoring 

 Exam Preparation 

S5/S6 

 Tracking and Monitoring 

 Mental Health 

 Personal Statements 

 Citizenship 

 UCAS (Universities and College Admissions Service) 

 University Talks/SAAS (Student Award Agency Scotland) 

 Student Finance 

 Career Management  

 YASS (Young Applicants in Schools Scheme) 

 Planning for Choices and Changes - Options 
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9.1 Extra Curricular Activities 

Pupils will be encouraged to 

participate in the wide range of extra 

curricular activities which are available 

at Dumfries Academy.  These are 

obviously dependent upon pupil 

participation and staff being available 

to support these activities. 

 

Activities currently on offer are:- 

Basketball; Football;  Rugby;  Hockey;  

Dodgeball; Scripture Union;  Debating;  

Table Tennis;  Chess;  Gymnastics 

and  Dance.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Memorials 

Dance  

Chess 

Hockey  

Cheerleading 
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9.2 School Trips/Excursions 

Many years ago there was an army 
recruiting poster that said “Join the 
Army and see the World”.  In many 
ways as a school we could re write this 
and say “Join Dumfries Academy and 
see the World”.  For many years now 
the pupils at Dumfries Academy have 
had the opportunity to take part in 
large number of trips.  

 
On top of these Dumfries Academy 
offers a wide range of trips and 
excursions.  As a school we offer 
pupils a wide range of trips.  These 
include day trips to various shows and 
events, weekend trips and longer 
foreign excursions.  These trips are 
linked to the curriculum but also help 
cover the Health and Wellbeing and 
wider experience agenda as part of 
Curriculum for Excellence. 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Included in the school programme are: 
 

 For S1 - Residential trip in either 
November or January of each 
year. We have the Science trips to 
the Science Centre in Glasgow 
and a theatre trip. 

 For S2/S3 – Alternate years 
Science trip to London and Alton 
Towers or Chester with a multi-
faculty focus. 

 S3 to S6 – Trips to Loch Eil, 
Battlefields of WW1 in Belgium 
and France, Camps International 
Trip to Kenya. 

 
 

Of course many of these trips in the 
BGE trips are linked into the 
curriculum studied, but of course also 
help cover the Health and Wellbeing 
agenda as part of Curriculum for 
Excellence. 

 
As they get older pupils get the 
opportunity to travel further afield: 
 
 

 The bi-annual Ski Trip to Aprica in 
Italy. 

 The History Foreign trip – which 
has over the years allowed pupils 
to visit: Paris, Berlin, New York, 
Washington, Los Angeles, 
Moscow, St Petersburg, Greece, 
Spain, Italy, Prague, Poland, 
Barcelona, Rome, Krakow, 
Majorca and many other 
destinations.  

 We also have day trips runs by 
Drama, Art, Music, English, 
Modern Languages and of course 
the University Open Days – quite a 
programme!  
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   Bannockburn Trip 

   2019 Ski Trip    

Loch Eil Trip    
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9.3 The Community 

At Dumfries Academy staff work 
extremely hard to ensure that all pupils 
receive the very best educational 
provision and support as possible.  We 
do recognise that on occasions there 
are times when individuals or groups of 
young people require the services of 
other partners in learning from outside 
agencies. 

 

Some of the agencies we work with 
include:- 

 

 YPSS (Young People’s Support Services) 

Police Scotland (Campus Police Officer) 

 Social Work 

 Educational Psychology 

 Supporting Learners 

 Community Learning and Development 

 School Chaplain 

 School Nurse Services 

 Smoking Matters 

 St. George’s Church 

 Dumfries Rotary Club 

The Outward Bound Trust 

Youth Justice 

Issue 18 

Youth Alive  

Aberlour Futures  

Civic Pride  

Holywood Trust 

Queen of the South FC 

CAMHS 

The Peter Pan Moat Brae Trust 

The People’s Project 

UWS (University of the West of Scotland) 

YPI (Youth Philanthropy Initiative) 
 

 

 

 

 

 

 

9.4 Eco Schools 

Dumfries Academy has an ECO 

Schools Group which is comprised of 

pupils from each year group in the 

school.  Current projects include efforts 

to address energy use via an audit and 

rota to check that computers are 

switched off throughout the school at 

the end of each day. 

 

The group is also working alongside 

the Dairy Council in looking at healthy 

eating initiatives. 

 

In addition, the Rural Skills classes at 

Dumfries Academy have done much to 

improve the immediate environment of 

the school.   
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10.1 Parent Council 

Every parent who has a child at our 

school is a member of the Parent 

Forum. The parent council is a group 

of parents who have chosen to 

represent the parent forum. As a 

member of the Parent Forum, each 

parent can expect to:  

 Receive information about the 

school and its activities;  

 Hear about what partnership with 

parents means in our school 

 Be invited to be involved in ways 

and times that suit you;  

 Identify issues you want the parent 

council to work on with the school;  

 Be asked your opinion by the 

parent council on issues relating to 

the school and education it 

provides;  

 Work in partnership with staff; and 

 Enjoy taking part in school life in 

whatever way possible  

 

The type of things the Parent Council 

may get involved in include: 

• Supporting the work of the school; 

• Gathering and representing parents’ 
views to the Headteacher, Education 
Authority and Education Scotland; 

• Promoting contact between the 
school, parents, pupils and the local 
community; 

• Fundraising and organising events; 

• Reporting to the parent forum; and 

• Being involved in the appointment of 
senior promoted staff. 

The Council has the right to ask for 

information/advice about matters which 

affect children’s education and to be 

involved in the recruitment and 

appointment of senior promoted staff. 

The membership of the Parent Council is 

given below: 

 

Please remember that all parents/carers 

are members of the Parent Forum which 

selects the Parent Council.  All members 

of the Parent Forum are welcome to 

attend Parent Council meetings which 

take place once a month.  (Times and 

dates will be published on the school 

website). for further information on 

Parental Involvement and Engagement 

and support information for Parent 

Councils please visit  

https://www.dumgal.gov.uk/article/200

49/Education-Authority-Handbook 
 
 

 
 

Mrs K Hulme, Parent (Chairperson) 
Mrs L Tiberghien-Giriat, Parent (Vice 
Chairperson)  
Mrs K Paterson, Parent (Treasurer) 

 
Mrs L Kirkwood, Parent 
Mrs L McRoberts, Parent 
Mrs A Riddet, Parent 
Mrs A Walter, Parent 
 
Mr J Campbell, Regional Councillor 
Mrs J Dillon, Rector 
Mrs A McFadyen, Depute Rector 
Mrs S McGarrie, School Support 
Manager 
 

10.2 Communicating with Home 
 We ensure that we communicate in a 

variety of ways during the school year.  
We use letters to convey information 
regarding specific events such as 
school trips or incidents involving 
pupils.  We will also use letters to alert 
you to academic progress and to 
celebrate achievement. 

 

 

Parent Council Members 
 

https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
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Telephone calls are used as a more 
immediate form of communication and 
consequently required contact numbers 
to be kept up to date.  SEEMiS text 
messaging is also used to send alerts to 
mobile phones, e.g. if a pupil has not 
arrived at school.  The school also has a 
very informative website, School App and 
parents can sign up to twitter to receive 
mobile phone updates.  School Reports 
are issued as table below: 

 
These reports will be shared with Non 
Resident Parents if the school is advised. 

 
Parents’ Meetings are an excellent 
opportunity to focus on the progress 
your child is making with their work, 
however, if you wish to discuss any 
matters regarding your child’s progress 
then you should contact the school to 
arrange an appointment.  Teachers 
may also contact you to discuss issues 
as and when they occur. 

If you wish to enrol your child at 
Dumfries Academy, please contact the 
school office who will arrange for you 
to speak to the appropriate member of 
the school management team. 

 
10.3 Attendance 

Pupil Absence Line – 01387 247356 
 It is your responsibility as parents to 

ensure that your child/children attend 
school regularly.  For the safety of all 
children it is important for you to 
telephone the school office, or leave a 
message on our absence line prior 
to/at the beginning of the absence.  
Absences are recorded in class 
registers and frequent or irregular 
absences not supported by a 
reasonable excuse will be notified to 
parents and the matter may be referred 
to the Supporting Learners Service. If 
possible, please make dental/medical 
appointments out with school hours.  

 However, if this is not possible, please 
inform us in writing or by telephone of 
the appointment and arrange to collect 
your child from the school office. 

 Unexplained Absences / Lateness 

 Parents are asked to ensure that: 

 The school is informed if the family is 
running late. 

 Any legitimate absence is notified to 
the school by telephone before 
8.45am on the first day of the 
absence without fail and that further 
calls are made on every subsequent 
day of the absence. We will contact 
you in writing with any other 
concerns. 

Year 
Group 

Reports 
Issued 

Parents’ 
Meetings 

S3 Tracking 
(Levels/ 
Ratings) 

September  

S2 Tracking 
(Levels/ 
Ratings) 

October  

S1 Tracking 
(Ratings) 

November  

S4-S6 
Full Report 

December 
  
 

S4-S6 
Tracking 

January 

January– 
Class 
Teachers,  
S4-S6 
HoYs, PTs 
Faculty and 
SMT 

S3 
Full Report 

February  

S2 
Full Report 

February 

February– 
Class 
Teachers, 
S3 HoY,  
PTs Faculty 
and SMT 

S4-S6 
Tracking 
(Levels/ 
Ratings) 

March 

March– S2 
Tutors, S2 
HoY,  
PTs Faculty 
and SMT 

S1  
Full Report 

May 

May– S1 
Tutors, S1 
HoY and 
SMT 
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 All contact telephone numbers are 
kept up to date and are genuinely 
numbers where a response will be 
received.  This is particularly 
important with mobile numbers. 

 The school is kept informed of the 
absence and the likely return date. 

 Any planned absences are officially 
notified to the school, in writing, in 
advance. 

 Please inform the school if a child is 
not returning to school after lunch as 
a result of becoming unwell over that 
period. 

 Latecomers must report to the school 
office on arrival. 

 
Staff will ensure that absences are 
checked every day and follow up the 
whereabouts of any child for whom we 
have no explanation. 
Due to the amount of extra work 
involved and necessity of having the 
correct information we would ask you 
to make note of the above 
requirements and ensure that you 
follow through the procedures to 
ensure the safety of all our children. 
 
 
Holidays 
The Government has highlighted the 
importance of school attendance to a 
child’s development and has required 
schools to set targets for improved 
attendance.  Against this background, 
there is considerable concern at the 
increasing number of term-time 
holidays being taken by children at the 
request of their parents.  The Head 
Teacher is not in a position to refuse 
permission to parents for such 
holidays but it is the view of Education 
and Learning Directorate that these 
holidays should be officially recognised 
as ‘unauthorised’. 
 
 
 

 
 
Education and Learning Directorate 
recognises that some parents have 
difficulties in arranging their own  
 
holidays to suit school holiday periods 
and parents remain free, within 
reason, to remove their children for 
holidays during term time.   
 
They should, however, appreciate that 
prolonged absence from school at any 
stage is harmful to a child’s education 
and it is not possible – nor fair to other 
children – to direct teaching time to 
assist a child who has been on holiday 
to catch up on what they have missed.  
This means that, whilst parents are at 
liberty to remove children from school 
for the purposes of family holidays, 
such absences will be recorded as 
‘unauthorised’.  Parents should 
continue to inform the school, in 
writing, of any such holiday plans. 

 
The exception to this is when a family 
holiday is judged to be important to the 
well-being and cohesion of the family 
following serious or terminal illness, 
bereavement or other traumatic 
events. 

 
10.4 Homework 

 It is school policy to set homework, 
where appropriate, for the following 
reasons: 

 

 Homework helps pupils to 

develop the habit of study. 

 Homework is, for some subjects, 

a necessary means of practising 

skills acquired in class. 

 Homework can encourage pupils 

to be resourceful and self-reliant. 

 
Parents are asked to assist with 
homework by: 
 
 



 

1529 
Dumfries Academy Handbook  2020 – 2021 (December 2019) 

 
 

29 

 

 Providing appropriate conditions 

in which homework can be done 

effectively. 

 Encouraging your child to do 

homework conscientiously and to 

your satisfaction. 

 Ensuring that any books or 

materials borrowed for homework 

purposes are returned promptly. 

 A separate leaflet for parents 

about supporting your child’s 

learning at home is available on 

the school’s website.   

 
10.5 How is my child doing?  

 Pupils are assessed continually in 
class in a variety of ways.  These can 
be in the form of class tests and 
assessments, practical performance 
and prelim examinations.  However, 
we firmly believe that assessment of 
learning is on-going and pupils should 
be involved in assessing their own 
strengths and areas for development.  
This enables them to work with their 
teachers to set targets for learning. 
Under Curriculum for Excellence, most 
pupils are broadly expected to achieve 
the following levels as outlined below: 
 

 Second – by end of Primary 7. 

 Third – by end of S1/S2. 

 Fourth – by end of S3. Fourth 

level broadly equates to SCQF 

Level 4 (National 4). 

 Senior – in S4 to S6 

 
10.6 Pupil Profiles 

A profile is a snapshot of a young 
person’s best achievements at a given 
point in time – the latest and best 
achievement. 
 
Profiles can be completed at any stage 
of learning, although there is a national 
requirement for a profile at the end of  

 
P7 and S3.  The end of S3 represents 
an important milestone in every young 
person’s education.  Profiles are 
primarily aimed at learners and their 
parents and draw together a range of 
information about a child or young 
person’s learning.  It is one of the ways 
in which a learner’s achievements can 
be recognised.  
 

 
The purposes of the profiles are to: 

 provide learners with a reflective 
summary statement of 
achievement as they move from 
primary school into secondary 
school, or from S3 into the senior 
phase; 

 provide learners with a summary 
of achievements to help them 
plan for future learning and 
development; 

 publicly recognise progress in 
learning; challenge, motivate and 
support all children and young 
people to achieve their best; 

 build learners’ skills and 
capabilities to reflect on their 
learning; 

 support and inform transition. 
 
The summary profile will draw on 
regular ongoing discussions between 
learners and staff to sum up and 
record learners’ progress and 
achievement.  This will be a 
continuous process for all learners 
from 3 to 18.  The learner will apply 
personal learning skills gained across 
the curriculum to create their learner’s 
statement, a process which should be 
led by the young person with guidance 
and support from the teacher where 
appropriate.  This will demonstrate the 
young person’s capacity to reflect on 
and articulate their learning. 
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Teachers will provide robust 
information on progress in literacy, 
numeracy, health and wellbeing and 
the curriculum areas.  This will be in 
consultation with the young person 
and will draw on information available 
in school, including: 

 

 teacher assessment 

 self/peer assessment 

 personal learning plans 

 learning logs 

 profiling 

 
The parent / carer role is to enter into a 
focused dialogue whereby they 
comment on progress and 
achievement to date.  Throughout the 
session parents and carers have the 
opportunity to comment on their child’s 
learning and discuss it further with the 
school.  

 
 
10.7 Helping the School 

Dumfries Academy welcomes 
parent/carer volunteers to help run 
clubs, extra-curricular activities, etc.  
Guest speakers and visitors who give 
their time and share their knowledge 
and skills with pupils add greatly to 
what pupils learn and can make a 
lasting impact.   
 
Please contact us through the school 
office or the school’s website if you 
would like to volunteer to help us. 

 

 
10.8 Helping Your Child 

 You are encouraged to:- 
 

 Take and active interest in your 
child’s school work. 

 Provide a quiet area in which 
homework can be done. 

 Ensure your child wears school 
uniform. 

 Check your child’s homework 
regularly. 

 Encourage your child to use the 
Library and its resources. 

 Ensure that your child is 
punctual, and attends school. 

 Share the responsibility of your 
child’s behaviour with the school. 

 Contact the school if you have 
any concerns whatsoever. 

 Take an active interest in school 
affairs i.e. come to our Parents’ 
Meetings and attend other school 
activities/events. 
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11.1 Respect for All 

The Directorate of Education and Learning 
Respect for All Guidelines (2018) for 
Schools incorporates revised national anti-
bullying guidelines (Scottish Government 
2017) that underpins our Schools Policy. 

We also acknowledge The United Nations 
Convention on the Rights of the Child 

• Children’s rights are now embedded 
in Scottish legislation with the 
promotion and upholding of the rights 
of children and young people and 
states that all education should 
develop each child’s personality and 
talents to the full. Children’s voices 
should be heard, and their wishes 
respected without discrimination of 
any kind. AND 

The Equality Act 2010 that places a duty on 
schools to: 

• Eliminate unlawful discrimination, 
harassment, victimisation and any 
other conduct prohibited by the Act. 

• Advance equality of opportunity 
between people who share a 
protected characteristic and people 
who do not share it. 

• Foster good relations between 
people who share a protected 
characteristic and people who do not 
share it. 

 

 

 

 

 

The Equality Act 2010 put legislation in 
place to prevent direct or indirect 
discrimination against persons due to their: 

• Age 

• Disability 

• Sex (Gender) 

• Gender reassignment (Transgender) 

• Marriage and civil partnership 

• Pregnancy and maternity 

• Race 

• Religion or belief 

• Sexual orientation 

Dumfries and Galloway Council’s priorities 
also place every child’s wellbeing at the 
centre. In schools we do this by adhering to 
the principles of GIRFEC 

 
 

Dumfries Academy is the proud recipient of LGBT+ Gold Award and is the only 
school in Dumfries and Galloway to have achieved this. 
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12.1 Pupil Support 
Each pupil will be introduced to their 
Tutor during the Induction days in June 
of the pupil’s P7 year.  We work hard 
to ensure that this is the beginning of a 
very important and worthwhile 
relationship between pupils and their 
Tutors.   
 
Tutors will meet with their Tutor Group 
for nine minutes each Monday to 
Friday morning as well as one forty-
five-minute period throughout the 
week.  During this time many activities 
are undertaken and the relationship 
builds between the pupil and the 
relevant Tutor.  The Tutor will assist 
the Head of House, for that group, in 
ensuring that a pupil settles into life at 
secondary school and builds the new 
relationships with the other pupils from 
other schools they have met.  The 
Tutor will be central to communication 
with home and in conjunction with the 
Head of House regarding progress, 
behaviour and future decisions. 
 
In S1 – S2 the Tutor will be the main 
person you will meet to discuss your 
child’s progress for that year at 
Parents’ Meetings.  However, there 
are also opportunities to meet with 
subject teachers. 
 
During Tutor Time, Personal and 
Social Education will be delivered and 
House group assemblies will be held 
on a regular basis.  This allows the PT 
House to deal with House group 
events and to support the provision of 
social education. 

 
 There will also be some focus days 

during the year where particular 
themes are delivered to the whole year 
group using a combination of outside 
speakers and school staff. 
Tutors will be attached to particular 
Tutor Groups from S1 – S4 where 

possible. In S5 and S6 it may be 
necessary to combine Tutor Groups as 
pupils move on to employment or 
further education. 
 
Additional Support for Learning is also 
a vital area of personal support and 
staff in this area will work with the 
Principal Teacher of their House, Tutor 
and subject teachers in ensuring that 
pupils are supported to do as well as 
they possibly can. 
 

 
12.2. Pastoral Care 

 Each pupil will be linked with a 
Principal Teacher of Pupil Support.  
This member of staff will follow a 
house group as they move through the 
school ensuring a continuity of pastoral 
care for all of our pupils.  The member 
of staff linked to each house group is 
as follows: 

 
House PT Pupil Support 
 

Barrie  Mr Leonard 
Haining  Mrs Wilson 
Laurie  Miss Barton 
Additional  
Support for  
Learning Mrs Dorrans 
 

 Pupils are encouraged to approach 
their Pupil Support Teacher in order to 
discuss any problems they may have. 

 
 

12.3 Additional Support for Learning 
Dumfries and Galloway Council is 
committed to the well-being and 
educational development of all 
learners. The process of inclusion 
requires all involved in the business of 
learning and teaching to demonstrate 
commitment, innovation and flexibility 
to ensure that all children and young 
people have access to quality learning 
opportunities and experiences.  
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The Authority aims to remove barriers 
to learning for all children with 
additional needs through a range of 
provision from mainstream classes 
(supported by their classroom teacher) 
to part-time or full-time provision in a 
school with a learning centre or 
inclusion base.  

This commitment to meeting the needs 
of all children is based on the 
requirements of the Education 
(Additional Support for Learning) 
(Scotland) Act 2004 amended in 2009. 

The Presumption of Mainstream 
means that most children will be 
supported in their local school. 

What is Additional Support for 
Learning (ASL)? 

If your child has a barrier to learning 
they can be said to have ‘Additional 
Support Needs’. Children may need 
additional support for short or long 
periods of time and for a variety of 
reasons. The reasons can include: 

• Social or emotional difficulties 

• Being a young parent 

• Problems at home 

• Having English as an additional 
language 

• Being particularly able 

• A learning disability 

• A physical disability 

• Autism Spectrum Disorder 

• Moving home frequently 

• Attention Deficit Hyperactivity 
Disorder 

• Behavioural difficulties 

• Health Problems 

• Bullying 

 

 

• Long-term absence 

• A sensory impairment 

• Dyslexia/Dyscalculia 

• Communication problems 

• Fine or gross motor problems 

• Being a young carer 

• Armed Forces family 

If you have any concerns about your 
child, you should speak to a member 
of staff in the school in the first 
instance. The majority of children with 
additional support needs have them 
met in the classroom by their teacher, 
through differentiated teaching 
approaches. 

If concerns persist the staged 
intervention process will escalate the 
response to an appropriate level of 
support. There are several ways in 
which concerns can be followed up. 
This may involve the input of other 
educational professionals such as 
Specialist Teachers, Impairment 
Specialists and Educational 
Psychologists. 

This may include a request for 
assistance to the supporting learners 
team as part of the work of the Autism 
Support Officers and Looked After 
Children (LAC) Support Officers It may 
also involve your child being referred 
onto staff in external agencies such as 
Health staff (Speech and Language 
Therapist, Occupational Therapist, 
Physiotherapist etc.). As a parent you 
will be closely involved in the whole 
process and your views sought 
throughout. If, after discussion with all 
concerned, it is felt appropriate your 
child will have an educational plan 
agreed which will identify how they are 
to be supported. 
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Your child’s progress will be kept 
under review and any plans and 
support will be changed as agreed. As 
a parent you will be closely involved in 
any review process. 

A small number of children will require 
a more detailed planning process 
which co-ordinates the input of 
education and other agencies to fully 
support the child. This plan is called a 
Co-ordinated Support Plan. 

The Co-ordinated Support Plan 
process is overseen by the Supporting 
Learners Service with responsibility for 
Additional Support for Learning. 

Further information on the above is 
available from the school or on the 
Council website through the Authority 
Handbook 
https://www.dumgal.gov.uk/article/2
0049/Education-Authority-
Handbook  

Supporting Young People in 
Dumfries Academy 
 
The foremost aim of Additional 
Support for Learning in Dumfries 
Academy is to meet the needs of all 
our young people by working 
collaboratively with pupils, 
parents/carers, subject teachers and 
outside agencies.  
 
Pupils are engaged in active learning 
through the creation of an appropriate 
and relevant curriculum.  This is 
facilitated by a team of specialist staff. 
Mrs Yvette Dorrans leads this team 
which consists of teachers and 
Additional Support for Learning 
Assistants who are based in the Pupil 
Support Offices beside the main 
staffroom; however, they are more  
 
 

 
 
often to be found in a variety of areas 
around the school supporting pupils.  
 
The office area comprises two 
adjoining rooms one with a soft seating  
area.  A disabled toilet and showering 
facilities are also situated in this area.  
 
There is specialist accommodation for 
pupils with Additional Support Needs.  
An Additional Support suite and 
resource area is available in F3, F4 
and F5, including computer areas, a 
kitchen and a sensory room.  Set 
courses and individual programmes of 
work are tailored to meet the particular 
needs of the pupils.  In addition, small 
groups may be extracted and offered 
support in curricular areas. Additional 
Support teaching staff provide a social 
environment at lunchtime and interval 
every day in F4.  
 
Room F3, F4 and F5 are situated in 
the Language Corridor and are used 
for small group teaching.  Room F5a 
houses the Sensory Room, providing a 
safe area which has flexible 
functionality allowing it to be used to 
work with young people with Additional 
Support Needs to help calm and de 
stress and also to stimulate. This area 
is also used to deliver ‘Tacpac’ activity 
which promotes communication and 
social interaction, sensory, 
neurological and emotional 
development. 
 
There are a variety of courses that can 
be offered through the Additional 
Support for Learning Department 
including Life Skills, Asdan, Rural 
Skills, Social Communication Skills, 
National 1, 2, and 3 English, Maths, 
Science and Home Economics, Group 
Music, Swimming, Transition 
Programme. 
 

https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
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The department works closely with 
Langlands School with pupils 
accessing each school’s 
curricular/social activities when 
appropriate.  
 
We also have close links with both 
Dumfries and Galloway College and 
SRUC Barony Campus, with pupils 
taking part in planned programmes of 
transition from S3 onwards.  
 
 
How is this Support Planned? 
 
If you have any concerns about your 
child’s progress or any difficulties they 
may be having you should contact a 
member of staff in school in the first 
instance. Staff will then follow up your 
concerns.  Support may also need to 
come from health, social work or some 
voluntary organisations as well as from 
education.  We will all work together 
with you to make sure the support your 
child needs is properly planned to help 
them make progress in their learning.  
As a parent you will be closely 
involved in the whole process and your 
views sought throughout.  If required, 
this can be further supported by an 
Individualised Educational Programme 
or IEP.  The IEP is administered by the 
pupil’s Additional support for Learning 
Key Worker who will consult with the  

 
 
pupils, teachers, Heads of House and 
parents to set Learning Targets which 
are regularly reviewed and updated. 
The Key Worker is the first point of 
contact in school for pupils with an 
IEP. 
 
A small number of young people will 
require a Co-ordinated Support Plan 
(CSP). A CSP is a document, which 
helps to ensure that the different 
professionals involved in providing 
support work together and the support 
is properly co-ordinated.  

 
Learning targets are set for all 
children, based on their ability to learn.  
Additional support is the help your 
child receives to enable them to meet 
their learning targets.  It can take a 
variety of forms: 
 

 Various strategies to help your 
child learn; possibly breaking 
down the subject into little chunks 
or using more pictures rather 
than words, to help them learn. 

 If homework does not help your 
child reach his/her targets, and 
causes undue stress, because of 
their disability or particular 
situation, it is possible to reduce it 
or omit it altogether. 

 Different class work or 
homework. 

 Equipment to help with learning. 

 More time to complete work or do 
tests or exams. 

 A ‘buddy’ (an older pupil) who 
looks out for your child in the 
playground or helps with study. 

 Support to attend school. 

 Someone to help with writing 
during national examinations (a 
scribe), more time or a quiet 
room. 
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Extra time with a teacher or 
assistant – individually or in a 
group. 

 

 Time away from the classroom 
when your child needs it. 

 Support from a therapist, e.g. a 
speech therapist or     
physiotherapist. 

 Counselling. 
 

Further information on all of the above 
is available from the school or on the 
council website 
https://www.dumgal.gov.uk/article/2
0049/Education-Authority-
Handbook 
 
 

12.4  Nurture Provision 
This is a programme developed to help 
ensure secure and positive transitions 
from Primary school.  

Lessons take place in “The Hub” (T14) 
and are timetabled during the 
Responsibility of All S1 lessons.  There 
are three lessons a week.  We also 
provide breakfast from 8.00am each 
morning and a lunch club.  

The lessons are based on the literacy, 
numeracy and health and wellbeing 
outcomes. 

Lesson are structured to help give 
pupils the skills to do well at school, 
make friends and deal more 
confidently and calmly with the trials 
and tribulations of life, for life. 

Classroom activities are based on the 
six principles of Nurture: 
 
1. Children’s learning is understood 

developmentally. 

 We respond to the child not in 
terms of expectations about 
“attainment levels”, but in terms 
of the child’s current 
developmental progress. 

 
2. The classroom offers a safe base. 

 Environment is welcoming, safe, 
structured and predictable. 

 Boundaries are set and 
delivered clearly, fairly and with 
sensitivity. 

 Adults are reliable and 
consistent in their approach. 

 
3. The importance of nurture for the 

development of self-esteem. 

 Engage in reciprocal shared 
activities e.g play, meals, 
reading, talking about events 
and feelings. 

  Value the children as individuals 
by noticing and giving positive 
attention. 

 
4. Language is a vital means of 

communication. 

 Language puts feelings into 
words. Children are helped to 
understand and “name” how they 
feel. 

 Importance of non-verbal 
communication. 

 Provide informal opportunities for 
talking and sharing e.g 
welcoming the children into the 
group; having breakfast together 
etc. 

 
5. All behaviour is communication. 

 Given what I know about this 
child and their development what 
is this child trying to tell me? 

 Understanding what a child is 
communicating through 
behaviour helps staff to respond 
in a firm but non-punitive way. 

 If the child can sense that their 
feelings are understood this can 
help to diffuse difficult situations. 

 Restorative approaches. 
 
 
 
 

https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
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6. The importance of transition in 

children’s lives. 

 Awareness of the numerous 
transitions the child makes. 

  Changes in routine need to be 
carefully managed with 
preparation and support. 

Pupils who attend Hub lessons are 
also offered the support of a senior 
mentor. S6 pupils work with their 
mentees in small groups and on a one 
to one basis. They help build positive 
relationships, improve pupils’ 
communication, concentration and 
organisational skills.  

 
 

12.5 Getting it Right for Every Child 
(GIRFEC) 

getting it right for every 

child 

Getting it right for every child 
(GIRFEC) is an approach from The 
Scottish Government that sets out how 
schools and other services should 
work with children and their families.  
GIRFEC is all about ensuring that 
children get the help they need when 
they need it – the right help at the right 
time.  For you and your child, GIRFEC 
means that: 

You are the expert on your child and 
what you think matters.  Getting it right 
for every child means that the School 
will always seek to involve you, to 
listen to your opinions and take them 
seriously. 

Every child will have a ‘Named Person’ 
in the school.  If you or your child 
needs any advice or any support, the 
‘Named Person’ is your first point of 
contact and will make sure you get the 
help or advice that you need.  Having 
a ‘Named Person’ means that if there 
is anything that could affect your 
child’s wellbeing, he or she will receive 
support as quickly as possible so that 
problems do not develop. 

If your child has complex needs and 
needs help from several different 
services, GIRFEC means that all these 
services must work together for you 
and your child.  You should never have 
to keep telling your story to lots of 
different staff in the school or the 
Education Department or the NHS.  
Your child will have a single plan that 
everyone works to and everyone is 
clear about what they are doing.   

When your child leaves secondary 
school there will be a Transition Plan 
in place for them in good time. 
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12.6 Child Protection 

All children have the right to be protected 
from harm, abuse and neglect.  Every 
adult in Scotland has a role in ensuring 
all our children and young people live 
safely and have the opportunity to reach 
their full potential.  The vision for all 
children and young people in Dumfries 
and Galloway is that they should be 
safe, nurtured, healthy, achieving, 
active, respected and responsible and 
included.  Schools and front line 
education  and child care services play 
an important role in ensuring all children 
and young people are safe and well.  
For further information 
https://www.dumgal.gov.uk/article/200
49/Education-Authority-Handbook 
 
Parents, carers and pupils have a key 
role in keeping the school community 
safe. We would therefore urge parents 
to share any information which would 
keep everyone safe, and to support 
and encourage their child(ren) to do 
the same. Our Child Protection Co-
ordinator is Mr Dillon and Depute Co-
ordinator is Mrs McFadyen. 
 
There is an expectation that drug, 
substance and weapons will not be 
brought onto the school environment 
“In responding to drug/substance or 
weapons related incidents, schools will 
follow education authority guidelines. 
In all such circumstances, 
parents/carers will be contacted, and 
their cooperation expected. The police 
will be involved if drug use is 
suspected or discovered or, if there are 
concerns regarding the possession, 
threat or use of weapons.  

 
All schools and early child care and 
education settings in Dumfries and 
Galloway are expected to record any 
unusual incidents or concerns they 
may have about a child. Normally this 
information will be shared with parents 
or carers when issues of concern arise. 

 
12.7 Educational Psychology Service 

Education Psychologists aim to 
improve the life chances of all children 
and young people.  Working in 
partnership with families and other 
services, we use applied psychology 
and knowledge of child development to 
address inequalities, support 
vulnerability and enhance inclusion.  
We seek to ensure that young people 
realise their potential to become 
successful learners, confident 
individuals, effective contributors and 
responsible citizens. 

 
We do this by: 

 Working with others in a 
consultative way to help them 
make sense of difficulties and 
make informed choices and 
decisions. 

 Sharing knowledge about ‘what 
works’ and promoting evidence 
informed approaches to develop 
the policy and practice of literacy, 
numeracy and health and 
wellbeing in our educational 
establishments and communities. 

 Raising awareness of the crucial 
role of communication, 
relationships and nurture in 
children’s lives. 

 Training and developing the skills 
of other professionals to improve 
children’s attainment and 
achievement. 

 Highlighting the interactive nature 
of assessment, teaching and 
learning. 

 Designing and implementing 
interventions in partnership with 
others which support individuals 
and communities to develop 
resilience and ensure that children 
are safe, healthy, active, nurtured, 
achieving, respected, responsible 
and included. 

https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
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 Supporting effective transitions 
(early years into primary, primary 
into secondary and secondary to 
post school) to improve the life 
chances of young people. 

 
The Psychological Service is based in 
offices in Newton Stewart, Dumfries 
and Annan, and each school has an 
identified Educational Psychologist.  
Further information about the service 
is available from the school. 

 
12.8 Supporting Learners Officers 

 Supporting Learners Officers work with 
children and young people (upper 
primary and secondary) as part of the 
Supporting Learners Service to help 
build positive relationships to reduce 
levels of exclusion and disengagement 
to enable pupils to achieve successful 
outcomes and positive destinations. 
They also undertake attendance officer 
duties 

 
 
 
 
 
 

 
 
12.9 Educational Maintenance Allowance 

(EMA) 
Activity Agreements (flexible, tailored 
learning plans) have been delivered in 
each local authority in Scotland since 
2011/12. This provides a weekly 
allowance of £30 payable to eligible 
young people aged 16 to 19. It is 
payable in arrears, during term time 
only, generally on a two weekly basis. 
https://www.dumgal.gov.uk/article/2
0049/Education-Authority-
Handbook or phone (01387) 260493.  
 
PEF Workers – A Bell and L Fenwick 
School Counsellor – Stephen Bradley 
School Nurse – Deborah Hughes 
 

 
 
 
 
 
 
 
 
 
 
 

 

https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
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13.1. Career Choices 

Advice and education on the topic of 
careers is embedded throughout all 
years of the school's PSE programme.  
Pupils have the opportunity to consider 
and discuss career choices with the 
support of their Tutor and Head of 
Year. 
 
The Careers’ Officer is present in 
school on a weekly basis to meet with 
pupils and offer guidance, and is 
available to meet with parents at 
Parent's Evenings via prior 
appointment.  Parental appointments 
can be made by contacting the pupil's 
Head of Year or the Careers’ Officer 
directly. Pupils can access the 
Careers’ Officer by attending the 
weekly lunchtime drop-in session. 
 

All pupils in S4 receive two Careers 
focused workshops delivered by Skills 
development Scotland (SDS) - Career 
Management Skills and the SDS My 
World of Work  
Career Management Skills enable 
each of us to build our capability and 
take control of our future.  They are 
skills for life, empowering us to 
strengthen our understanding of self, 
strengths, horizons and networks.  The 
My World of Work website provides a 
wealth of information on careers and 
education, and pupils are encouraged 
to access this website as part of their 
career planning. 
 

 
13.2 16+ Learning Choices 

16+ Learning Choices is a Scottish 
Government commitment to giving 
every young person an entitlement to 
learning at least until age 18.  It is part 
of the Curriculum for Excellence. 

 
 
 
 
 
 

 
The three key aspects are: 
 

 The right learning provision 
must be in place – a range of 
options, including staying on at 
school, entering further or higher 
education, participating in the 
national training programmes, or 
taking part in personal and social 
development opportunities 
offered through community 
learning and development, must 
be available to each young 
person. 

 The right financial support must 
be available to ensure that young 
people make choices based on 
the most appropriate learning for 
them, rather than on the amount 
of money offered. 

 The right information, advice 
and guidance must be available 
to make sure that young people 
know what opportunities are on 
offer, how those fit with their own 
needs and ambitions, and how 
they will progress. 

 

Every young person leaving 
school at their earliest opportunity 
is entitled to further learning 
opportunities to help them 
develop skills for their future. 
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Activity Agreement Advisers work 
with those young people who need 
extra support to keep learning.  These 
include young people who have not 
been attending school or are dealing 
with personal issues and difficulties.  
What they do is work with each person 
to find a learning opportunity that is 
positive, enjoyable, based on their 
needs and that they can take 
responsibility for.  We have two Activity 
Agreement Advisers in the Authority 
who work directly with young people 
on a one-to-one basis to find out more 
about each person and their issues 
and interests in order to get the best 
learning programme in place.  When 
the young person is happy with the 
learning programme that has been 
identified they will be asked to sign an 
Activity Agreement where they agree 
to follow the programme of learning 
and activities. 

 
 

13.3 Work Experience 
Work experience is an established part 
of the School Curriculum.  All pupils will 
have the opportunity to experience 
skills for work during their school 
career. Work experience provides 
pupils with the opportunity to 
experience and observe the world of 
work helping them to explore potential 
careers and assisting with their career 
planning.  
 
During work placement, pupils will 
observe work roles, undertake 
straightforward tasks, learn about 
responsibilities and see how the core  
skills learned at school are used in the 
work place.  This helps pupils to 
develop their awareness of the work 
place and the skills and attitudes which 
they need to acquire and develop in 
order to be successful.  

  

In addition, all senior pupils will have 
the opportunity to participate in 
Employability Courses and a focus 
event.  Pupils will receive guidance 
from local employers and SDS 
employees on the completion of CVs, 
letters of application and interview 
skills, and will also participate in a 
mock interview. 

 
 

13.4 Support Available 
 Entering S6 is an exciting, challenging 

and demanding year.  Pupils begin to 
make their transition from school to 
University, College and Employment.  
Pupils wishing to apply to University 
and College will be supported through 
the UCAS online application system.  
Pupils can access their information 
anywhere they can get internet 
access.  This can be a stressful time 
for pupils, but also for parents and 
carers.  UCAS, along with school staff, 
provide a great deal of support to 
applicants and their families. 

 
Other Useful Websites 
For links and contact information in further 
opportunities see: 
https://www.dumgal.gov.uk/article/20049/
Education-Authority-Handbook 
  

https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
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14.1. Achievements 

 Achievements 

 
At Dumfries Academy we pride ourselves on providing the best possible opportunities and 
support for young people to achieve in school and the community and beyond.

By attending from time to time, support, advice and assistance they are able to develop their 
talents in a variety of areas. 

 

 

Nathan Cloy

Youth Citizenship Award

Solway Eclipse, 

Synchronized Skating

Jorja Lindsay, Isla Hammond, Erin MacFarlane and Rennie 
Urquhart

Dumfries & Galloway Dance League Edition One
Morven Terrace

Scottish Champion (12 Years)
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      School Improvements 

 
 
 
14.2. Improvement Plan and Priorities 
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15.1 Emergency Procedures 
If your child feels ill during the school 
day and we feel that he/she would be 
better at home, we will telephone you 
or your emergency contact.  Minor 
accidents, i.e. cuts, bruises, are dealt 
with by the school staff.  Serious 
accidents are few, but should one 
occur your child will be immediately 
taken either to your doctor or to 
hospital, if necessary, and you or your 
emergency contact will be notified.  
We cannot stress enough the 
importance of supplying the school 
with the relevant information we 
require in such a situation, i.e. your 
own home and work number and a 
telephone number of an emergency 
contact.  Please remember that if 
your child stays in more than one 
home setting contact details should 
take account of this. 
 
We will request such information at the 
beginning of each new school year.  
Please update this as necessary. 
 

 
15.2 Severe Weather and School Closure 

Arrangements 
Head Teachers are authorised to 
make an emergency closure when the 
state of the weather or any other 
exceptional circumstance make it 
absolutely necessary in the best 
interests of the pupils.  In these 
circumstances parents will be 
communicated with in a variety of 
ways including text messages/phone 
calls, twitter and emergency contact 
arrangements.  All school closures will 
be notified on the Council Website. 
 
The safe and speedy dismissal of 
pupils in the event of an emergency 
closure depends on the school and 
parents/carers working in partnership. 

 

 
15.3 Leaving School Premises 

During the morning interval, S1 – S3 
pupils are forbidden to leave the 
school grounds. S1 pupils are not 
allowed to leave the school premises 
at lunchtime unless parents have given 
written consent for their child to do so. 
 
On no account must a pupil go out of 
school before the end of the morning 
or afternoon session without 
permission.  It is an important rule of 
the school that when a pupil needs to 
leave the building during the day that 
they sign out at the school office and, if 
returning to school that day, sign back 
in again on their return.  An 
appointment card or letter from a 
parent should be shown at the office 
when signing out. 

 
 

15.4 Health Care 
Education Services is committed to 
ensuring that all children can fully 
participate in the life of the school. 
Many children will require their health 
care needs to be met at sometime 
within the nursery/school environment, 
for most children this will be for short 
periods of time only, but for some 
children this may require more long-
term planning and support. If your child 
has any health care needs, please 
contact the school to discuss 
arrangements. Full details of the 
support available and your role as a 
parent and the role of your child are 
contained within Health Care in 
Schools 3-18 (NHS and Dumfries and 
Galloway Council) which is available 
from the school 

 
There is a schedule of visits to the 
school by the School Nurse, Mrs D 
Hughes.  Your child can also request 
to see the nurse by approaching a 
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member of staff and an appointment 
will be arranged.   
 
 
Mrs Hughes also co-ordinates any 
inoculation programmes as they arise. 
 
Pupils who feel ill during the school 
day should report to the Pupil Support 
Base.  The pupil’s condition will be 
assessed and parents/carers may be 
contacted to collect pupils from the 
school office. 

 
15.5 Data Protection Policy 

Each year, your child/young person’s 
school will send home a copy of the 
personal data we hold about your 
child/young person as part of our 
annual update process. If at any other 
time you would like to review 
information held as part of your child’s 
Educational record, you can do so as 
part of the Access to Educational 
Record legislation. In the first instance 
you should contact the Headteacher of 
your school to make this request.  
 
What personal information do we 
collect from you and why do we 
need it?  

Data about pupils includes, name, date 
of birth, gender, and address, racial or 
ethnic origin, religion. It will also 
include information about any 
additional support needs and any 
relevant medical conditions. 

Data about the pupils’ family will 
include names, addresses, email, 
phone number, emergency contact 
details and family situation. 

Data held will also include pupil 
progress, assessments and exam 
results. It will also include records of 
attendance, absence and any 
exclusions.  

We will hold data about when and 
where the pupil goes after they leave 
Early Learning and Childcare Centre 

(ELCC)/School. This includes  
 

 

information about their next setting, 
career paths or intended destinations.  

If your child is accessing school 
transport and school meals, data will 
be shared with School Mainstream 
Transport Team / Contractors and  
Enterprising DG. When we record and 
use personal data, we will only collect 
and use what we need. We will keep it 
securely, and it will only be accessed 
by those that have legitimate reason 
to. We will not keep personal data for 
longer than is necessary and will follow 
the Council’s Record Retention 
Schedule and archival procedures. 
 
Sharing Pupil Data 
If a child/young person moves Early 
Learning and Childcare Centre (ELCC) 
/School, we have a legal obligation to 
pass on information to their new 
ELCC/School/education authority. 
Sometimes we also receive 
information about child/young person 
from other organisations, such as, 
NHS, Police Scotland, Social Work, 
Additional Support Services and 
sometimes other organisations or 
groups connected to the pupil’s 
education. We also need to share pupil 
information with other organisations. 
Law requires us to pass certain 
information about our pupils to the 
Scottish Government and the Council. 
This data is for statistical purposes.  
 

We share your data with third parties 
who process it on our behalf, including 
the operator of our Education 
Management Information System, our 
schools’ intranet GLOW, and our text 
messaging provider Groupcall. For 
more details about this processing 
please contact miss@dumgal.gov.uk 
The Council take the security of your 
data seriously and access to SEEMiS 
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is restricted to approved staff and by 
username and password only.  
 
 
The Council Data Protection Policies 
and Procedures make clear that all 
staff have a responsibility to ensure 
that they handle personal data 
appropriately and that suitable 
organisational security measures are 
in place. To prevent unauthorised 
 
disclosure, hard copies of data are 
stored securely at your child’s nursery 
or school. 

The Council need to ensure you and 
your child’s personal data remains 
accurate, to assist with this, please 
ensure you keep your nursery and 
school up-to-date with any changes. 
For example, if you do not inform the 
school that you have moved to a new 
house, this may result in your personal 
data being sent to an incorrect 
address. 
 

If you would like to access any 
information we hold, then you can do 
so under the Pupils’ Educational 
Records (Scotland) Regulations 2003, 
by making a Request to your child’s 
school in the first instance. 
 

More Information or Concerns 
For more information on how the Council 
uses personal data, and to know more 
about your information rights including 
who to contact if you have a concern 
please follow this link 
https://www.dumgal.gov.uk/article/2004
9/Education-Authority-Handbook 
If you have any concerns about data 
sharing you can discuss this with the 
school office, or data protection officer at 
the Council via 
dataprotection@dumgal.gov.uk. 

 
15.6 Images of Pupils 

Taking, Displaying and Publishing 
Images of Pupils (films, 

photographs and videos) on School 
Premises or on School Activities. 

 
 
The Authority has an overall Policy 
and Procedure for the use and 
application of ICT in Schools. We 
recognise that social media and mobile 
phone technology has potential 
benefits for learning and teaching. It is 
unreasonable and impractical to 
attempt to impose a ban on mobile 
devices in schools therefore the 
authority has produced guidelines for 
Digital Citizenship, Use of Technology, 
Mobile Phones, Digital Images and 
Use of Social Media.  
 
Schools take images of pupils for 
various reasons e.g. the prospectus; 
ceremonies, curricular activities, extra-
curricular activities etc. Images are 
also used to create a record of an 
event to show to participants, other 
pupils and parents/carers. To do this, 
photographs are displayed throughout 
the school; videos and photographs 
are shown to parents/carers, staff and 
others; media coverage arranged; 
prospectuses are published and 
distributed 
 
The Authority has a policy on the use 
of images of pupils. You will be asked 
to read this when your child enrols and 
to clarify your consent about the 
publication of images of your child, but 
you can amend your permission at any 
time by contacting the school office. 

 
15.8 Use of Internet 

As part of the process of learning we 
allow our children supervised access to 
the Internet and e-mail. The authority 
runs its own filter system to ensure that 
young people are not at risk from 
exposure to inappropriate material. 
This filtering system is regularly 
upgraded. We have a policy for use of 
the Internet and a contract for 

https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
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responsible use, which we ask parents 
and young people to sign up to.
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16.1 Education Support Services  

Education Support Services greatly 
assist pupils and parents regarding 
any aspect of Free School 
Meals/Clothing Grants, Education 
Maintenance Allowance, School 
Transport, Home Education, Parent 
Council administration, school 
transfers and enrolment, school 
catchment areas, performance 
licences, insurance matters and 
financial support for those pupils 
entering higher education. 

 
16.2 Policies 

There are a number of National, 
Education Services and school policies 
which will provide information on a 
range of issues.   

 
The following is a list of the most 
relevant policies although this is not an 
exhaustive list:- 

 

 Acceptable Use of Dumfries & 
Galloway Council’s ICT Facilities 
In Schools (2009). 

 Attendance at School Policy 
(2012). 

 Child Protection Policy for 
Schools, Pre-Schools and 
Childcare Services. 

 Children Absent from School 
through Ill Health – Guidance 
(2011). 

 Curriculum Swimming Policy 
(2012). 

 Digital Images Policy (2012) – 
Taking and Using Images of 
Pupils. 

 Dumfries & Galloway Equal 
Opportunities Policy and related 
Equality Schemes. 

 Part-Time Employment of Pupils 
– Procedures for Secondary 
Schools. 

 Enrolling in Schools – Placement 
Policy (2012). 

 Exclusion from Schools – Policy 
and Procedures (2010). 

 

 Inappropriate Use of Social 
Networking sites (2011). 

 Parental Involvement Strategy 
(2006) – this is under review. 

 Primary School Class  

 Organisation (2011). 

 Protection of Vulnerable Groups 
(PVG) Scheme (2011). 

 Providing Intimate Care for 
Children and Young People with 
Disabilities – National Guidelines 
for Schools. 

 Providing Intimate Care for 
Children – Procedures for 
Schools and Nurseries (2011). 

 Health Care in Schools 3-18 
(2013). 

 Respect for All – Anti-Bullying 
Procedures (2011). 

 School Transport Policy. 

 Use of Mobile Phones and/or 
Internet Bullying – Procedures for 
Schools when drawing up 
policies (2007). 

 Volunteer Policy and Procedures 
for Schools (2012). 

 
Further information on all aspects of 
education is available on our Parent 
section of our school website. 
 

16.3 Useful links 
Staff, Parents and Pupils can access 
more information by visiting Dumfries 
and Galloway Home page and clicking 
on schools or clicking 
https://www.dumgal.gov.uk/article/2
0049/Education-Authority-
Handbook 

From here you can access information on 
schools, school meals, transport and 
Parental involvement 

https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
https://www.dumgal.gov.uk/media/22154/Education-Authority-Handbook/pdf/0050-19-education-authority-handbook.pdf?m=637098472328630000
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